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INDIANA CANCER REGISTRARS ASSOCIATION
2007 BUSINESS MEETING
NOVEMBER 8, 2007
Page 2

Audit Report: Betty Jeffers

As. Chairman of the Audit Committee, Betty Jeffers stated that the records had been
reviewed and found to be in order. This report is on page 13 of the Annual Report.

3. Vice-President: Lee Thompson

Lee Thompson served as Vice-President and Liaison to the CoC and to NCRA. Her report
is on page 16 of the Annual Report. Lee Thompson thanked Pat Hettick, Nancy Whipple,
Betty Jeffers and Mindy Burch for their help with the CTR Exam Workshop. She also
thanked Cristal Arenas, Steve Nygaard, and Martha Graves, Martha Hill, and Jan Stengel.

4. Secretary: Camille Foley

Camille Foley reported on the duties of the Secretary. Her report is on page 17 of the
Annual Report.

5. Treasurer: Lorrie Walker
Lorrie Walker stated it had been great working with the Board of Directors for the last year.
She referred to her report on page 18 of the Annual Report.

6. Past President: Marsha Sherrell

The Past President serves as chairman of the Nominating Committee. Marsha Sherrell
stated it is hard to find people willing to run for office and serve on the Board of Directors.
She would like to see more people be actively involved with ICRA. Her report is on page
15 of the Annual Report.

Committee Chairs:

7. Bylaws: Martha Hill and Jean Edwards
Martha Hill referred to their report on page 19 of the Annual Report. She
encouraged the ICRA members to get involved with their organization.

8. Historian: Sherry Dowling

Sherry Dowling reported that the former Historian had left everything in good order. She is
scanning all the old slides onto a flash drive. Sherry Dowling served as chairman of the
Education Task Force. They developed a survey to determine the membership’s educational
needs. It has been determined that there is no need to appoint an Education Committee
Chairman for the remainder of the 2006-2007 term. With the Webinars, CTR Workshop and
the State Meeting it was felt that the educational need of the ICRA members are being met at
this time. The Historian’s report is on page 20 of the Annual Report.

9. Program: Nancy Whipple and Joyce Wynn

The Committee welcomed those who were attending for the first time. Their report can be
found on page 21 of the Annual Report.

Indiana Cancer Registrars Association
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1w TANA CANCER REGISTRARS ASSOCIATION

President Annual Report

Position/Committee Title: President
Officer or Committee Chair: Betty R. Jeffers, RHIT, CTR
_ ommittee Members: None

Purpose of Committee/Position:  Preside at all meetings. Oversee the activities of the association

to ensure the objectives are met while complying with the
Bylaws. Serve as chairperson of the Awards Committee.

Charges/Goals/Accomplishments:

L.

N v LN

8.

9

Planned and presided over three Board of Directors meetings. Worked with the Secretary in planning the
agendas for the Board Meetings and in gathering information for those meetings.

Coordinated activities of the Board of Directors and assisted each position as needed.

Communicated with the membership through broadcast e-mails and through the ICRA web site.

Prepared Presidential budget: reviewed and monitored all Board of Directors budgets.

Submitted two articles to The Indiana Abstract.

Reviewed and revised policies and procedures for the position of President.

Coordinated the update of the Policies and Procedures of each position. Encouraging each position to review
the Policy and Procedure on the Web site and assure it is the same that is in that position’s paper manual. If
the policy and procedure was reviewed and not changed, added reviewed date line, to assure the future Board
of Directors members would know when the policy and procedure was last reviewed.

Chaired the Awards Committee. Requested nominations for Distinguished Member Award; selected
committee members, Lori Carroll, CTR and Karol Poyer, CTR, and secured award for presentation.
Evaluated and secured Presidents Award.

10. Represented India na Cancer Registrars Association along with Patricia O’Leary at America Cancer Society’s

Indiana Lobby Day at the State House in Indianapolis in January 2008. We requested legislators sign the
“Indiana Cancer Promise.” This promise was a commitment to support legislation that protects cancer
patients and their families and to support legislation for funding for cancer research.

11. A nnual Report: Coordinate, and create final report distributed during Annual Conference.
12. Plan to conduct the Annual Business Meeting on November 12, 2008 at Primo Banquet and Conference

Center.

Recommendations for Next Year:
Continue to evaluate and explore various ways of providing educational opportunities to the membership.

Respectfully submitted by: Betty R. Jeffers, RHIT, CTR
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INDIANA CANC..R REGISTRARS ASSOCIATION

Membership Committee Annual Report

Position/Committee Title: Membership Committee
Officer or Committee Chair: Judi Reininga, CTR
Committee Members: None

Purpose of Position/Committee:  Coordinate all membership activities of the association by
accepting membership applications, conducting a membership
drive, providing official membership listing and directory.

Charges/Goals/Accomplishments:
1)  Sent membership renewal/application forms to current and prospective new members.
Second notices sent. Follow up phone calls made.
2)  Sent letters to members with lapsed memberships
3)  Updated membership list and mailing labels.
4)  Mailed dues receipt with Web Site user id and password information, membership
cards, and labels with Web Site User Id/Password Info.
5)  Attended 3 Board of Director meetings and reported activities and status of
membership.
6)  Prepared budget for position.
7)  Submitted articles to the spring and fall The Indiana Abstract.
8)  Provided Membership List to Nomination Chair and Program Co-Chair.
9)  Provided Labels file for Nomination Committee.
10)  Sent labels to the Program Committee.
11)  Sent changes to Membership Directory to Web Master.
12)  Prepared Annual Report.
13) Revised ICRA Information brochure

105 ICRA members 2008-09.
12 New members
10 Associate members

Recommendations for Next Year:

1) If Bylaw changes are approved, Revise membership category information on the ICRA information
brochure.

2) Provide Individual Members with their current Membership Directory and Correspondence
Directory information for corrections/changes/deletions/additions

Respectfully submitted by: Judi Reininga, CTR

Indiana Cancer Registrars Association
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INDI "~ TA CANCER REGISTRARS ASSOCIATION

Public Relations Annual Report

Position/Committee Title: Public Relations
Officer or Committee Chair: Nancy Whipple, CTR
Committee Members: Angela Lee, BS, CTR

Joyce Wynn, CTR

Purpose of Position/Committee:  To bring ICRA to the attention of the public and other allied

health professionals; to keep the members info rmed and
updated on current cancer registry & ICRA issues through
publication of The Indiana Abstract; & offer condolences upon
the death of family members of ICRA members.

Charges/Goals/Accomplishments:

1)
2)
3)
4)

3)
6)
7

8)
9

Attended an ICRA board meeting.

Requested a letter of proclamation from the Governor’s office.

Made copies of sponsorship letters and then mailed them out to prospective sponsors.
Made copies and distributed the Governor’s Proclamation and letter to all ICRA members
for National Cancer Registrars Week.

Mailed sympathy cards.

Submitted two requests for articles for the spring and fall issue of the newsletter.
Requested any changes or new logo’s from all of our sponsors to be published according to
sponsorship package.

Notified Program chair of all sponsorship requests to participate in our annual conference.
Made sure Webmaster had up to date email addresses of all sponsors so they could be
notified of their complimentary viewing of the newsletter.

10) Submit new annual report.
11) Updated potential sponsorship list.

Recommendations for Next Year:
None

Respectfully submitted by: Nancy Whipple, CTR
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INDIANA CANCER REGISTRARS ASSOCIATION

American Cancer Society Liaison Annual Report

Position/Committee Title:
Officer or Committee Chair:
Committee Members:

Purpose of Position/Committee:

Charges/Goals/Accomplishments:

Recommendations for
Next year:

Liaison — American Cancer Society
Patricia O’Leary, RHIT, CTR
None

To create a working relationship between the American Cancer
Society and the Indiana Cancer Registrars Association.

It is the goal of ICRA to make sure that the American
Cancer Society become familiar with the Indiana Cancer
Registrars Association and that the organizations work
together in joint ventures.

The American Cancer Society has been working very hard to
create Community Outreach programs. The membership can
benefit from these programs by partnering with the ACS. [have
completed articles for the “Abstract” that would let the
membership be aware of these programs and have encouraged
the registrars to utilize their expertise.

Keep working with the American Cancer Society and continue to
collaborate with them on community outreach projects through
the Cancer Committee.

Respectfully submitted by:  Patricia O’Leary, RHIT, CTR

Indiana Cancer Regi
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INDIANA CANCER REGISTRARS ASSOCIATION

ISDH - Indiana State Cancer Registry Liaison Annual Report

Position/Committee Title: Indiana State Department of Health - Indiana State Cancer
Registry Liaison

Officer or Committee Chair: Martha Graves, RHIA, CTR

Committee Members: None

Purpose of Position/Committee:  The purpose of this position is to: 1) facilitate and enhance

communication and service among the ICRA Board of Directors,
the members of ICRA, hospitals and other reporting entities, and
the Indiana State Cancer Registry (ISCR); and 2) serve as a
resource for state cancer registry requirements and activities.

Charges/Goals/Accomplishments:

1.

Communicate relevant information about the Indiana State Cancer Registry to the ICRA Board of
Directors and ICRA members.

Accomplished through attendance at ICRA Board of Directors meetii ', The Indiana Abstract
newsletter, and the Indiana State Cancer Registry News Briefs newsletter.

Provide educational workshops for registrars in conjunction with ICRA.
Twenty-one (21) educational workshops were conducted this past year for hospitals and central

registry staff:

November 15, 2007 Colon/Rectum Cancer Surveillance Data Collection

December 6, 2007  Hospital Cancer Registry Operations

December 13, 2007 Cancer Surveillance Data Use and Release

January 24, 2008 Lung Cancer Surveillance Data Collection

February 14, 2008  Cancer Treatment and How to Code It: Surgery, Radiation, Systemic, and

Other
February 21, 2008  Record Linkage and Record Consolidation
March 6, 2008 Abstracting Thyroid Cancer Incidence and Treatment Data; Abstractlng

Larynx Cancer Incidence and Treatment Data
March 13, 2008 Central Registry Quality Assurance Activities; Collecting Cancer
Surveillance Data from Non-Hospital Sources

April 10, 2008 Melanoma Cancer Surveillance Data Collection

May 9, 2008 Data Quality and Data Use

May 15, 2008 Analyzing and Presenting Cancer Surveillance Data

June 19, 2008 Thyroid Cancer Surveillance Data Collection; Larynx Cancer Surveillance
Data Collection

July 10, 2008 Abstracting Upper Gastrointestinal Tract Cancer Incidence and Treatment
Data

July 17, 2008 Upper Gastrointestinal Tract Cancer Surveillance Data Collection

July 25, 2008 CTR Preparation Workshop (in conjunction with ICRA)

Indiana Cancer Registrars Association
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INDIANA CANCER REGISTRARS ASSOCIATION
Proposed Bylaw Amendments - September 2008
Distributed to Membership — October 7, 2008

#1

Amendment  Article Current Bylaw Proposed Amendment Rationale

ARTICLE III A. Active: An active member shall be a certified tumor | A. Active: An active member shall be a certified tumor | To include as active

Membership registrar or a cancer registrar whose primary occupation | reg rar, cancer registrar, or a person whose primary members, thos¢ ople

Section I: is involved with any, or all, facets of cancer registry occupation is involved with any, or all, facets of cancer who work in a cancer

The four classes | work. An Active member in good standing shall be reg ry work. An active member in good standing shall | registry and are not

of membership. | entitled to all membership privileges, including the right | be entitled to all membership privileges, including the certified tumor

to vote, hold office, or chair a committee. right to vote, hold office, or chair a committee. registrars.

ARTICLE 111 C. Student: A student member shall be a person who is | C. Student: A student member shall be a person who is With the new college

Membership enrolled in a college level curriculum and is interested in | enrolled in a college level curriculum and is interested in | education CTR

Section I: the purpose of ICRA, but who does not meet the the arpose of ICRA, and who is not actively employed | requirements, the

The four classes | qualifications for active membership. A student in a cancer registry. A student member shall not vote, possibility of a person

of membership. member shall not vote, hold office, or chair a hold office, or chair a committee. working in a cancer

committee. registry while going to

school exists. This
would clarify the
categories of active
and student
membership.

ARTICLE X1 B. Standing committees: Web Committee: This committee shall be responsible for | To allow the chairman

Standing Rules: | 9. Web Committee: This committee shall be responsible | developing, coordinating and maintaining the ICRA Web | of this committee the

Section IV: for developing, coordinating and maintaining the ICRA | Site. This committee shall consist of a chairperson who flexibility of as  ning

Standing Web Site. This committee shall consist of a chairperson | may serve as Web Master and may have committee a web master and

Committees who serves as Web Master. members. committee members as

needed.
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